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	Please tick the appropriate box
	

	PTLLS
	
	CTLLS
	
	DTLLS
	
	FDEG
	
	

	Section One
	Year:

	Surname
	First Name(s) in full
	Title

	Previous Surname(s)
	Date of Birth

	Contact person in the event of emergency and the relationship of the contact to yourself:


	Contact telephone number(s)

	Current Teaching Position (see note a):
	Local Education Authority (see note b):

	a) Home Address (see note c)

Post Code
	b) Workplace Address (see note d)

Post Code

	Telephone Number (including dialling code)
	Telephone Number (including dialling code)

	Mobile:
	

	E-mail Address:
	Gender

  M / F
	Nationality
	Disabilities (see note e):

	Country of residence
	
	Country of Birth

	National Insurance Number

	Fee Status Questions

We need information from you to determine your fee status. If this section of the form is not complete the university will presume that for fee-purposes you are an overseas fee-payer.

Are you a UK National?

Yes/No

Are you an:

EEA National

Swiss National

Turkish worker in the UK

In which countries have you been resident for the last three years?
Country

Main purpose of your residence

1

1

2

2

3

3

4

4

Applicants not born in the European Union, please state:

Date of first entry to the EU:

dd/mm/yyyy
Date of most recent entry to the EU

dd/mm/yyyy
If you are not a UK National, or EEA/Swiss National please state:
Country of birth:

Nationality:

Country of residence:

Address:

Do you require a student visa?

YES/NO/DON’T KNOW

Do you require a student visitor visa (for students studying 6 months or less)

YES/NO/ DON’T KNOW

If you are not a UK/EEA citizen and do not require a student visa, what is your UK immigration status?
Indefinite Leave to enter/remain

YES/NO

Discretionary Leave to remain

YES/NO

Refugee status granted

YES/NO

Spouse of student visa holder

YES/NO

Dependent of student visa holder

YES/NO

Work Permit

YES/NO

Other (please state):

Start and end dates of current leave (UK Immigration Permission) if applicable

Start Date

dd/mm/yyyy
End Date

dd/mm/yyyy
If you are not a UK or EU national you must provide evidence of your status in the UK by enclosing a copy of your visa/work permit or Home Office letter with this application form




	Section Two 

	a) Have you ever received a criminal conviction, caution or bind over (including spent convictions)? 
YES / NO 
If yes, please provide details on a separate piece of paper. The details will be confidential. You should list all offences including dates, level of offence, and any mitigating circumstances you want us to be aware of.

 

	b) Have you had a Criminal Records Bureau (CRB) Enhanced Disclosure check within the last year? 
YES / NO 
It is a requirement before the commencement of the Foundation Degree in Lifelong Learning and the Diploma in Teaching in the Lifelong Learning Sector that you can produce evidence of your current Criminal Records Enhanced Disclosure.

By signing this form you are declaring that the information in a and b above are accurate.
Please note:  This is subject to further revision relating to changes in legislation and/or university policy.



	Section Three


	To all candidates: You should be able to demonstrate that:

a) You hold appropriate subject qualifications;

b) You will benefit professionally and personally from the Programme.



	To Teaching Awards route candidates: You should be able to demonstrate that:

a) You can secure group teaching hours (75 hours per year); 


	Qualifications
Please state the academic/professional qualifications you currently hold.  Please identify those 

which relate to your current work role.  Please see note on Section Three
QUALIFICATIONS

Name and Address of College, University

Dates Taken

Subject/s Taken

Results

A-levels

or equivalent qualifications

Degree (or equivalent)

Any Other Relevant Qualifications

Equivalent or Higher Level Qualifications

If you have a qualification that is equivalent to, or higher than the one you propose to take we need to know so that we can make an accurate statistical return to the relevant funding council. If you leave this category blank the expectation is that you have an equivalent or higher level qualification. Please indicate whether:
I have a qualification equivalent to, or higher than the one I wish to study
YES/NO

I don’t have a qualification equivalent to, or higher than the one I wish to study
YES/NO

I do not know if I have a qualification equivalent to, or higher than the one I wish to study: Please insert the name of the highest qualification you have so that we can check to see if it is higher or equivalent to the qualification you are taking:



	b)
Employment history (include vocational employment and teaching or training) include all relevant previous employment:

	Place of employment:
	Position:
	Responsibilities:
	From:
	To:

	
	
	
	
	


The Foundation Degree in Lifelong Learning is a work based learning programme, i.e. it is aimed at people who are employed in lifelong learning contexts and can be completed in conjunction with or separately from the teaching awards in Lifelong Learning.
The Foundation Degree in Lifelong Learning with Teaching Awards leading to QTLS is an in-service programme i.e. it is aimed at people who are employed in a Lifelong Learning teaching context but do not currently hold an initial teaching qualification.  The programme team cannot organise a ‘practical teaching placement’ for the purposes of completing this programme.  Please confirm the teaching you will be delivering (or will be able to secure) for the period of the programme:

	Current or proposed teaching responsibilities:
	

	Number of teaching hours per week:
	

	Name(s) and address(es) of organisation(s)/employer(s)


	

	Please state if you have any disabilities or special needs


	

	Please outline in this box the nature of your work in 2011-2012.  At interview you should be able to discuss this in relation to your study.  (Full/part-time/ voluntary/ paid/ one or more employers/location/ role(s) etc). 



	


	c)
Personal Statement
           Please state the contribution you believe that the programme can make to your current personal and professional needs 

	

	Data Protection Act 1998: The information that you have supplied will be processed and held on computer.  The data may be processed for the purpose of compiling statistics, and passed to the Higher Education Statistical Agency.  By signing and returning this application form you will be deemed to be giving your consent to the processing of data contained on it.

	DECLARATION

I consent to the processing of the data contained within my computer record.  I hereby grant Canterbury Christ Church University the authority to release information relating to my academic status to the Higher Education Statistical Agency and the Higher Education Funding Council for England.  I also agree to observe the Regulations of the University, a copy of which is available upon request.

SIGNATURE:___________________________________________________DATE:___/___/_____




CTLLS or DTLLS Employer questionnaire and reference 
	Guidance notes: For teacher training courses, please refer to the guidance published by LLUK/SVUK (now managed by Institute for Learning http://www.ifl.ac.uk/ and LSIS www.lsis.org.uk/ ). The purpose of this section is to establish the working relationship between the applicant and your organisation and how the applicant may be supported in achieving the appropriate qualification. 
1. How long has the applicant worked for your organisation? 


	2. What is the nature of the applicant’s contract? Please tick those that apply 
a. Permanent full time 
b. Permanent part time (please indicate days per week) 
c. Probationary 
d. Sessional part-time (Visiting Tutor) 
e. Other……………………………………………………… 



	3. What vocational or academic subjects will/does the applicant teach? 


	4. How many hours per week will the applicant teach? 



	5. Will the applicant be teaching 1:1            small groups (less than 5) ........... larger groups 5+ ........... 



	6. Applicant’s responsibilities with reference to the LLUK descriptions of “Associate Tutor” or “Full Role Teacher” (See IfL website): The applicant 
a. Teaches from packs/ pre-prepared materials, and therefore has few responsibilities in design of curriculum and materials Yes ........... No ........... 
b. Teaches a programme confined to a particular level/ subject/ type of learner/ short courses (i.e. does not develop or deliver a full range across a curriculum area) Yes ........... No ........... 
c. Is responsible for the recruitment of learners (interviews/initial assessments) Yes ........... No ........... 
d. Is responsible for managing Individual Learning Plans & tutorial support Yes ........... No ........... 
e. Collaborates with colleagues and is accountable to regular team planning and review meetings) 
Yes ........... No ........... 
f. Is responsible for devising schemes of work, assessments, course reviews and quality assurance) 
Yes ........... No ........... 
g. Fulfils the roles and responsibilities of an Associate Teacher ........... Full Role Teacher ........... 



	7. What age groups? 14 – 16 ........... 16 – 19 ........... 19 + ........... 

	8. What levels will the applicant be teaching? Entry ........... L1 ........... L2 ........... L3 ........... L4 ........... Other 



	

	9. Which qualification is best suited to the needs of the applicant now? 
a. Certificate in Teaching in the Lifelong Learning Sector CTLLS ........... (training only, restricted teaching role) 

b. Diploma in Teaching in the Lifelong Learning Sector DTLLS .......... (full role public funded teaching) 



	10. Mentor: Do you anticipate any difficulties in supplying an experienced subject specialist mentor to support the applicant and observe and grade their teaching as they undergo the initial teacher training (minimum commitment 20 hours)? 

Yes or No 

	11. What qualities has the applicant brought to your organisation? Please write a short reference in support of the application, indicate how you think the programme will contribute to the applicants CPD 




	Referees details (employer)



	Name:
	

	Address:
	

	
	

	Post Code:
	
	Phone:
	

	e-mail:
	


Send completed applications to:


Customer Service Centre, 
Lewisham College, 
Lewisham Way, SE4 1UT

Enquiries about the progress of your application should be addressed to this office: campusoffice@lewisham.ac.uk 

FOR UNIVERSITY USE ONLY
(TO BE COMPLETED BY INTERVIEWER)

Information check:


Photocopy

	Highest qualification noted at Level 3 or above (photocopy present):
	Note:
	

	Highest English Language qualification noted at Level 2 or above (photocopy present):
	Note:
	

	Highest Maths qualification noted at Level 2 or above (photocopy present):
	Note:
	


	CRB form completed and checked
	Y / N
	Note:


	Employer guarantee form completed and submitted:
	Y / N
	Note:


Assessment of written English

	Comprehension and appropriate expression
	

	Grammar and punctuation
	

	Spelling, tenses and plurals
	


ACCEPT:

	Conditions of acceptance including Skills for Life Action Plan:

	


REJECT:

	Reasons for rejection (including information about alternative appropriate routes):

	


ADDITIONAL NOTES including recommendations for learning support:

	

	INTERVIEWER’S NAME: 
DATE:


NOTES ON THE COMPLETION OF THE APPLICATION FORM

The Application Form will be the basis of our computer record and records held by your College, Department/Faculty and Tutor.  Please complete it carefully, using BLOCK CAPITALS in ​black ink or biro.  All items should be completed if possible.
Section One

a) 
To include Job title, department, institution
b) 
Normally determined by your address e.g. if you live permanently in Kent, your Local Education Authority (LEA) would be Kent County Council (KCC) or London Borough of Lewisham (LBL), etc.
c) 
Enter your full home address, including postcode.  Please indicate any gap in the postcode by a blank space.

d) 
Enter your full employment address, including postcode.

e)
DISABILITY –please insert the appropriate code below:

00
No disability 

01
Dyslexia                                 

02
Blind/Partially sighted

03
Deaf/Hearing impediment

04
Wheelchair user/Mobility difficulties   

05
Personal Care Support  

06
Mental health difficulties

07
Unseen disability (e.g. Asthma, Diabetes, Epilepsy,)

08
Multiple disabilities               

09
Other disabilities not specified    

Disability information is requested to enable appropriate support to be provided during your studies.

Section Two


a) It is important that you declare any convictions, cautions or bindovers. Applications for teaching are exempt from the Rehabilitation of Offenders act and you must therefore also declare any ‘spent’ convictions.

b) All students must be Criminal Records Bureau checked before the start of the course. However, if you have had an appropriate Enhanced CRB check done within one year of the start of the course and can produce your disclosure certificate you will not need to have it done again 

c) These questions are to determine your fee-paying status (i.e. home or overseas). In order to be classified as a home student you should have been resident in the UK continuously for three years before the start of the course, for a purpose other than full-time education, and should have no time restrictions imposed on your stay.

Section Three


· You must indicate clearly your highest English Language and Maths qualification.

· Photocopies of any qualifications you hold should be attached to the Application Form

Ethnic Monitoring Form

Please complete and return with the application form. The Ethnic Monitoring form will be detached from your application before it is considered.
CANTERBURY CHIRST CHURCH UNIVERSITY

Equal Opportunities Monitoring Information

First Name(s) ……………………………………..
Last Name 
………………………………..

Age

……………………………………..
Course
………………………………..
College
……………………………………..


I am 

*Male/Female

I would describe my ethnic origin as (1):

Asian or Asian British

*Indian


Pakistani

Bangladeshi

Other Asian background (please specify) ………………………………………………………………

Black or Black British

*African

Caribbean

Other Black background (please specify) ……………………………………………………………….

White or White British

*White British

White Irish

White other (please specify) ………………………………………………………………………………

Mixed

*White and Black Caribbean


White and Black African

 White and Asian

Other mixed background (please specify) ……………………………………………………………….

Chinese

*Chinese

Do you consider yourself to have a disability?  This is defined as an impairment which has a substantial and long-term adverse effect on your ability to carry out normal day to day activities.  Long term would be defined as in excess of twelve months.

(Please give details) ………………………………………………………………………………………….

(1) The ethnic origin categories are those which were used in the 2001 Census.

* Please circle where applicable.
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